
We, the members of this Office, are submitting for a Leaf 4 recognition in the Green Office 
Challenge and confirm that to the best of our knowledge, we completed all the applicable steps 
to earn our 4th Leaf. 
 
As members of this office, we commit to take individual actions to efficiently use and reuse our         
resources.  The signatures below represent at least 75% of our office’s staff. 
 
# of people in the office: 
 
Signature of the Department Head/Deputy Director/Office Supervisor  
(whichever is applicable for your office): 
 
Office member signatures: 

Office:      Date: 
 
Address: 
 
Point of Contact:       
 
E-mail:     Extension: 

Leaf 4 Challenge complete?  E-mail or send via interoffice mail to  
Marlana McKenna at mlmckenna@harfordcountymd.gov  



LEAF 4 Challenge  
Congratulations on completing your 3rd Leaf Challenge and accepting the Leaf 4 Challenge,  
your office must complete 8 or more of the following actions.  These actions are in addition to 
rather than instead of the actions you completed for your 1st, 2nd & 3rd Leaves. Review the 

sustainable actions from the list below and check the box next to all actions that your office has 
completed. Next complete the Green Leaf 4 Challenge registration on the back and gather    

signatures from 75% of your office that are committed to saving green & being green.   

Resource Conservation  
□ We follow the heating & cooling setpoint 

recommendations  
□ We use power strips as central turn-off 

points in our individual work stations and 
switch them off each weekend 

□ We have a rain garden and/or native 
landscaping at our facility  

□ We routinely check office practices, policies 
and equipment to idenitfy opportunities for 
increased efficiency  

 

Recycling & Waste Minimization  
□ We partnered with the Recycling Office for 

an Office Recycling Consultation  
(Contact Jessie Green from the Recycling Office for 
more details) 

□  We have one trash can in a centralized 
location 

□ We recycle all print and toner cartridges  
(If we have extra unnecessary cartridges, contact 
Mary James from Risk Management)  

 

Fleet & Travel 
□We offer flex-schedule or telework options  
□We are exploring alternative systems,      

products or fuel to increase fuel & vehicle            
efficiency  

□ We have a bike rack  
 

Events & Meetings 
□ We seek out service vendors who buy locally 

and recycle 

LEAF 4  

We recognize the impact every office has on being green & saving green.  
The Green Office Challenge is an opportunity for each Office to commit to being green  

through a variety of actions.  Get grounded with Leaves 1, 2 & 3 measures and grow from there.   
To learn more about the Challenge and additional action details, visit 

www.harfordcountymd.gov/green  

Purchasing  
□ We partner with Procurement to utilize 

existing contracts and to consolidate 
contracts between Departments  

□ We strive to be paperless & purchase paper 
for specific needs rather than everyday use  

□ We consider life cycle costs of a product 
when making purchases  

 

Outreach & Publications 
□ We have partnered with another Department 

or Agency for a green project  
□ We eliminated unwanted and multiple               

mailings, circulate publications 
www.dmaconsumers.org/ 

□ For outside printing, we request 30% 
recycled content paper is used 

  

Kitchen, Breakroom & Cleaning 
□ We have a vending machine miser   
□ We eliminated (& recycled) any unnecessary 

small appliances 
 

Innovations & Goals 
Is your office doing other actions that are not 
listed above? OR  Have these actions inspired 
your office to set a new goal to implement?     
If so, list your innovative sustainable initiatives 
below to count towards your Leaf 4 … 
□  
 
□  
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